


School Photographers – Guidance

This guidance applies to school photographers where the school does not provide any information about pupils to the photographer and the photographer has provided a privacy notice that has been approved by the Education Data Team.
The procedure is as follows:
· 2 weeks prior to photographs being taken the approved privacy notice, specific to that photographer, is issued to all parents.
· On the day, the photographer takes all photos but is not provided with names of pupils by the school.
· The photographer sends proofs to the school. They may also send, by mutual agreement, digital copies of photographs for use in SEEMiS.
· The school issues the proofs to the correct parents. Schools must ensure they are able to undertake the matching of proofs to the correct pupils.
· Parents place orders via the method offered by the photographer, which may be delivered to the school or directly to parents as appropriate. Parents may need to provide personal information to make purchases but this is outwith the scope of this guidance and privacy notice.
